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Message to Parents 
 

 
Thank-you for selecting Alloway State School as the school for your child’s primary 
education.   Alloway State School has much to offer its students.  Our dedicated staff 
ensure that your child is given every opportunity to develop academic skills, enhance 
social skills, experience cultural performances and participate in activities that will improve 
physical development. 
 
Alloway is one of Bundaberg’s oldest schools, established in 1886.  Over the years the 
school has built a set of facilities that would be the envy of many schools.  We possess 
adventure playgrounds, first class multi-purpose court and an excellent oval.  Our spacious 
classrooms and excellent library facilities are air-conditioned and enhance active learning 
at Alloway State School. 
 
You will find that Alloway is an open, friendly school where parents are actively 
encouraged to play a vital role in our daily school life.  By assisting with our reading 
programs, helping in the classrooms, joining with classes on excursions or by working 
through the Parents and Citizens’ Association, vital links between the home and school are 
established. 
 
Alloway State School has a clear vision of providing excellent education in the primary 
years.  Our school community agrees that we are striving for a school which is safe for all 
its members; where our students develop a sense of belonging and pride in themselves; 
have access to worthwhile learning opportunities where our rules of Be Responsible, Be 
Respectful and Be Safe underpin our Positive Behaviour for Learning Program.  
Our multi-age philosophy ensures that every child learns at their level in a safe and 
supportive environment. 
 
We look forward to you becoming an active member of our school community. 
 

 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 

Our School Motto – 

AIM FOR THE BEST 

 



 

 
SCHOOL  CALENDAR  -  2019 

 

 
SCHOOL COMMENCES    -    Tuesday 29 January 2019 

 
 

 

TERM DATES 
 

Term    1  Tuesday 29 January – Friday 05 April 
 

Term    2  Tuesday 23 April – Friday 28 June 
     

Term    3  Monday 15 July – Friday 20 September 
 

Term    4  Tuesday 08 October – Friday 13 December 
 
 
 
 
 

NON-CONTACT  - STUDENT FREE DAYS 
Teachers to undertake professional development activities 

 
 
 

 Thursday  24 January 2019  Student Free Day 
 Friday  25 January 2019  Student Free Day 
 Monday  28 January 2018   Australia Day Holiday   

  
 Thursday  30 May 2019   Bundaberg Show holiday 

 
 Friday  19 April 2019   Good Friday (in Easter Vacation) 
 Monday    22 April 20219  Easter Monday (in Easter Vacation) 
 Thursday  25 April 2019   ANZAC Day holiday 

 
 Monday  06 May 2019   Labour Day Holiday 
 Monday  07 October 2019  Queen’s Birthday Holiday 
 Monday  21 October 2019  Student Free Day 
 
 

 
 
 
 
 

 
 

 

 



 

 
 
 
 
 
 
Teacher/Principal   Mrs Judy White 
 
 
Classroom Teachers  Mrs Julie Gray  

Mrs Laura Laffey 
 
 

 Specialist Teachers   Mr Andrew Martin – Physical Education 
Ms Katinka Collins - Music 
Mrs Maud Jennison - German 

      Mrs Robyn Metcalf – STLaN (learning support) 
Ms Enya Xu – SEP Teacher (support teacher) 

 
 

Chaplain    Mrs Manolia Wilson  
       
  
The school will also have the services of a Learning Support teacher, Special Education 
Classroom teacher, Guidance Officer, ICT teacher, Music teacher, Physical Education teacher, 
Instrumental Music teacher and German teacher. 
 
 

Business Manager   Mrs Tina Fergusson    
 
 
 Teacher Aides   Mrs Tina Fergusson 

Mrs Lynne Borcovsky  
      Mrs Jeanette Woodgate  

 Mrs Barbara Dobesch 
 
 

 Groundsman    Mr Kevin White 
 
 
 Cleaner    TBA 
       
   
 
 
 

  



 

Alloway State School 
School Wide Positive Behaviour Support 

Responsible Behaviour Plan for Students based on  

The Code of School Behaviour 
 

Purpose 
Education Queensland is committed to provisions that ensure all young Queenslanders have a 
right to and receive a quality education. 
 
The management of student behaviour is the responsibility of the school staff, parent community 
and the student body. The success of the Responsible Behaviour Plan for students is based upon 
self-control and respect for the rights of others in the school community. 
 
Consultation and Review 
The School’s Responsible Behaviour Plan has been collaboratively developed through staff 
discussions, consultation with students, parents and the school’s Parents and Citizens’ 
Association. With the recent implementation of the School Wide Positive Behaviour Support 
initiative an extensive review of the current Responsible Behaviour Plan for Students has been 
undertaken. An annual review of our SWPBS (now known as Positive Behaviour for Learning), 
(PBL) in 2016 included a review of the Responsible Plan for Students. Staff members, parent 
representatives, community representatives (Chaplain) support personnel and student leaders are 
involved within this annual review process.  
 
Learning and Behaviour Statement 
Alloway State School endeavours to 

 Create a positive environment within our school and classrooms so that teachers and 
students can work together. 

 Create a caring school environment where the rights and responsibilities of the individual 
are recognized, respected and enacted. 

 Establish a set of rules that protect the rights of all individuals and reflect the principles of 
equity, effectiveness, responsiveness, participation and accountability. 

 Establish procedures so that conflicts can be solved in a positive non-violent manner. 
 

 
The Code of Behaviour at Alloway State School is based around School Wide Positive 

Behaviour Support centred on four basic concepts. 
 
 
 
 
 

Be Responsible 
Be Respectful 

Be Safe 
Be Positive 

 
 
Processes for facilitating standards of positive behaviour and responding to unacceptable 
behaviour. 
 
Universal behaviour support 
Alloway State School has a three level approach which includes strategies for the whole school, for 
targeted behaviour issues and for an intensive behaviour approach.  



 

All schools tend to have a spread of support needs. A whole school approach shapes, supports 
and recognises appropriate behaviours in all students. Approximately 80% to 90% of students will 
have little or no difficulties.  However about 10 to 15% of students may need additional support and 
timely intervention on some occasions. For a variety of reasons, some 2 to 5% of students may not 
respond to these early efforts and may need more intensive support and/or flexible learning options 
to assist them to continue their learning.  
 
 

 
 
 
 
 
 
 
The school community recognises that the Nine Values for Australian Schooling underpin our 
Responsible School Behaviour Plan and are incorporated within our appropriate positive 
behaviours for all students. 
 
These values represent Australia’s common democratic way of life and reflect our commitment to a 
multicultural and environmentally sustainable society where all are entitled to justice.   
 
Nine Values for Australian Schooling 

1. Care and Compassion – Care for self and others. 
2. Doing Your Best – Seek to accomplish something worthy and admirable, try hard, and 

pursue excellence. 
3. Fair Go – Pursue and protect the common good where all people are treated fairly for a just 

society. 
4. Freedom – Enjoy all the rights and privileges of Australian citizenship free for a just society. 
5. Honesty and Trustworthiness – Be honest, sincere and seek the truth. 
6. Integrity – Act in accordance with principles of moral and ethical conduct, ensure 

consistency between words and deeds. 
7. Respect – Treat others with consideration and regard, respect another person’s point of 

view. 
8. Responsibility – Be accountable for one’s own actions, resolve differences in constructive, 

non-violent and peaceful ways, contribute to society and to civil life, take care of the 
environment. 

9. Understanding, Tolerance and Inclusion – Be aware of others and their cultures, accept 
diversity within a democratic society, being included and including others. 

 
At Alloway State School the School Wide Positive Behaviour Support provides for the students, 
staff and school community a simple but effective guide, aligned to the nine values of Australian 
schooling, to acceptable behaviour within the classrooms and in the playground. 

 
Be Responsible  Be Respectful Be Safe Be Positive 

 

A Code of Conduct devised by students and school staff and ratified by parents has formalized 
acceptable and agreed guidelines for all to follow. 

 

Across all areas of the school these are expected behaviours. 
 

Be responsible Be Respectful Be Safe 

Be in the right place at the right time. Respect others’ personal space and property. Move in a safe and orderly manner. 

Be on time. Treat others the way you would want to be 
treated. 

Use equipment appropriately. 

Follow instructions straight away. Use polite language and tone. Walk on the cement. 

Ask permission to leave any setting. Accept differences. Move quietly and sensibly. 

Clean up after yourself. Wait your turn. Keep to the left. 

Be organized and prepared.  Enter and exit all areas in an orderly manner. 

Put rubbish in the correct bins.  Keep hands feet and objects to yourself. 

Look after your own property.  Shoes and hats to be worn at school. 

 
Across Specific Areas of the School 

Whole-School  Behaviour  Support (100% of students) 

Intensive Behaviour Support (approximately 2 - 5%) 

Targeted Behaviour Support (approximately 10 - 15%) 
 



 

 
 Playground Upper 

Undercover 
area 

Lower 
Undercover 
area 

Classrooms Toilets Walkways Veranda Library 
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Play in the 
correct area. 

Sit and eat 
during lunch 
breaks. 

Sit and eat 
during lunch 
breaks. 

Listen and 
follow 
directions. 

Use 
toilets 
during 
the 
breaks. 

Walk only 
around 
buildings 
and on 
paths. 

Line up quietly 
outside the 
classroom. 

Always use a 
library bag. 

Look after 
others. 

Line up 
quietly for 
tuckshop. 

  Keep 
toilets 
clean. 

  Read and 
work quietly. 

 Use 
manners at 
the 
tuckshop. 

  Use taps 
properly. 
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Play 
honestly and 
fairly. 

Listen to the 
staff 
member or 
teacher on 
duty. 

Listen to the 
staff 
member or 
teacher on 
duty. 

Allow 
teachers to 
teach. 

Respect 
the 
privacy 
of 
others. 

   

Listen to the 
staff 
member on 
duty.  

  Allow others 
to learn. 
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Stay within 
the school 
grounds. 

   Use the 
toilets 
properly. 

   

    Wash 
hands 
after 
going to 
the 
toilet. 

   

 
 

 Targeted behaviour support 
 
At the commencement of each year all classrooms re-visit the school’s Code of 
Behaviour. Classroom rules and procedures are negotiated within each class to ensure 
that there is a consistent approach to behavioural issues.  Using the School Wide Positive 
Behaviour Process, acceptable behaviours are consistent throughout the school and 
these are actively taught.   Social Skills Programs are taught with the support of our 
Chaplain.  

 
Throughout the whole school a number of effective positive incentives are employed to encourage 
students to be responsive to the code of conduct and to work to their full potential. 
 
The school has adopted specific policies to address:  
 

o The Use of Personal Technology Devices* at School (Appendix 1). 

o Procedures for Preventing and Responding to Incidents of Bullying (Appendix 2). 
 

 Classroom teachers provide learning experiences which motivate students to participate in 
and enjoy their school work. 

 Clear expectations for classroom behaviour are set. Teacher and students negotiate class 
rules in line with the Code of Conduct. 

 A supportive classroom environment is established. 

 Teachers ensure that their classroom program is appropriate and implementation is 
effective. 

 Individual differences of students are catered for and supported within the classroom 
programs. 

 Classroom routines are established but flexible. 

 Student of the Week Awards, Student of the Term, PBL awards are presented on parade. 



 

 Student successes are celebrated and recognized through parades, school newsletter and 
local media outlets. 

 Good communication skills are utilized. 

 Individual behaviour plan when necessary are negotiated and established. 

 Teachers communicate with parents via a range of mediums. 

 Positive reinforcement both verbal and non-verbal is utilized. 

 Tangible rewards such as stickers, raffles, stamps, free time and special privileges are used. 

 Group choice for activities may be given as rewards. 

 Teachers and staff model appropriate behaviours. 

 Communicate good behaviour and successes to parents/ principal/ peers. 

 Examples of good work shared with others. 

 Teachers use humour within the classroom. 

 Teachers and staff present a positive approach to their work. 

 Letters to student or home to parents to acknowledge achievement. 
 
 
Intensive behaviour support 
Alloway makes systematic efforts to prevent problem student behaviour by teaching and reinforcing 
expected behaviours on an ongoing basis.  When unacceptable behaviour occurs, students 
experience predictable consequences. Our school seeks to ensure that responses to unacceptable 
behaviour are consistent and proportionate to the nature of the behaviour. An office referral form 
(Appendix 3) is used to record all minor and major problem behaviour.  The recording of five minor 
behaviours constitutes a major behaviour. 
 
Minor and major behaviours 
When responding to problem behaviour the staff member first determines if the problem behaviour 
is major or minor, with the following agreed understanding: 

 Minor problem behaviour is handled by staff members at the time it happens 

 Major problem behaviour is referred directly to the school Administration team 
 
Minor behaviours are those that:  

 are minor breeches of the school rules 

 do not seriously harm others or cause you to suspect that the student may be harmed 

 do not violate the rights of others in any other serious way 

 are not part of a pattern of problem behaviours 

 do not require involvement of specialist support staff or Administration. 
 
Minor problem behaviours may result in the following consequences:  

 a minor consequence logically connected to the problem behaviour, such as complete 
removal from an activity or event for a specified period of time, partial removal (time away), 
individual meeting with the student, apology, restitution or detention for work completion.  

 

 a re-direction procedure.  The staff member takes the student aside and:  
1. names the behaviour that student is displaying,  
2. asks student to name expected school behaviour,  
3. states and explains expected school behaviour if necessary  
4. gives positive verbal acknowledgement for expected school behaviour. 

 
 

Major behaviours are those that: 

 significantly violate the rights of others 

 put others / self at risk of harm 

 require the involvement of school Administration. 
 

Major behaviours result in an immediate referral to Administration because of their seriousness.  
When major problem behaviour occurs, staff members calmly state the major problem behaviour 
and remind the student of expected school behaviour.  The staff member then fills out the office 
referral form and escorts the student to Administration. 



 

 
Major problem behaviours may result in the following consequences: 

 Level One: Time in office, removal to withdrawal room, alternate lunchtime activities, loss 
of privilege, restitution, loss of break times, warning regarding future consequence for 
repeated offence, referral to other Programs 

 Level Two: Parent contact, referral to Guidance Officer, referral to Intensive Behaviour 
Support Team, suspension from school 

 Level Three:  Students who engage in very serious problem behaviours such as major 
violent physical assault, or the use or supply of weapons or drugs can expect to be 
recommended for exclusion from school following an immediate period of suspension.    

The following table outlines examples of major and minor problem behaviours: 
 

 Area Minor Major 
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Movement 
around school 

 Running on concrete or around 
buildings 

 Running in stairwells 

 Not walking bike in school grounds 

 

Play  Incorrect use of equipment 

 Not playing school approved games 

 Playing in toilets 

 Throwing objects 

 Possession of weapons 

Physical contact  Minor physical contact (eg: pushing 
and shoving) 

 Serious physical aggression 

 Fighting 

Correct Attire  Not wearing a hat in playground 

 Not wearing shoes outside 

 

Other   Possession or selling of drugs 
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Class tasks  Not completing set tasks that are at an 
appropriate level 

 Refusing to work 

 

Being in the right 
place 

 Not being punctual (eg: lateness after 
breaks) 

 Not in the right place at the right time. 

 Leaving class without permission 
(out of sight) 

 Leaving school without 
permission 

Follow 
instructions 

 Low intensity failure to respond to adult 
request 

 Non compliance 

 Unco-operative behaviour 

 

Accept outcomes 
for behaviour 

 Minor dishonesty 
 

 Major dishonesty 

Rubbish  Littering  

Mobile Phone  Mobile phone switched on in any part 
of the school at any time without 
authorisation (written permission from 
an authorised staff member) 

 Use of a mobile phone in any 
part of the school for voicemail, 
email, text messaging or filming 
purposes without authorisation 
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Language  Inappropriate language (written/verbal) 

 Calling out 

 Poor attitude 

 Disrespectful tone 

 Offensive language 

 Aggressive language 

 Verbal abuse / directed profanity 

Property  Petty theft 

 Lack  of care for the environment 

 Stealing / major theft 

 Willful property damage 

 Vandalism 

Others  Not playing fairly 

 Minor disruption to class 

 Minor defiance 

 Minor bullying / harassment 

 Major bullying / harassment 

 Major disruption to class 

 Blatant disrespect 

 Major defiance 

 
Relate problem behaviours to expected school behaviours 
When responding to problem behaviours, staff members ensure that students understand the 
relationship of the problem behaviour to expected school behaviour. One method that staff members 
might use to achieve this is to have students: 

 articulate the relevant expected school behaviour 

 explain how their behaviour differs from expected school behaviour, 

 describe the likely consequences if the problem behaviour continues; and 

 identify what they will do to change their behaviour in line with expected school behaviour. 



 

Development Officers from the Positive Learning Centre are utilized within the school to support 
teachers and students through programs which highlight and develop student skills in dealing 
with behavioural issues. The Friends Program, Elapse Program, You Can Do It, Social Skilling 
Program are valuable intensive intervention support programs. Yearly Life Education Programs 
for all classes and the Family Planning Program for the upper grades also equip students with 
strategies to facilitate acceptable standards of behaviour. Classroom teachers frequently provide 
opportunities within the classroom to address peer pressure issues, bullying, cyber bullying, 
appropriate media use and teasing issues.    

 Emergency responses or critical incidents 
  

It is important that all staff have a consistent understanding of how to respond to emergency 
situations or critical incidents involving severe problem behaviour.  This consistency ensures that 
appropriate actions are taken to ensure that both students and staff are kept safe.   
An emergency situation or critical incident is defined as an occurrence that is sudden, urgent, and 
usually unexpected, or an occasion requiring immediate action. 
Severe problem behaviour is defined as behaviour of such intensity, frequency, or duration that the 
physical safety of the student or others is likely to be placed in serious jeopardy. 
Basic defusing strategies 
Avoid escalating the problem behaviour  

(Avoid shouting, cornering the student, moving into the student’s space, touching or grabbing 
the student, sudden responses, sarcasm, becoming defensive, communicating anger and 
frustration through body language). 

Maintain calmness, respect and detachment 
(Model the behaviour you want students to adopt, stay calm and controlled, use a serious 
measured tone, choose your language carefully, avoid humiliating the student, be matter of 
fact and avoid responding  emotionally). 

Approach the student in a non-threatening manner 
(Move slowly and deliberately toward the problem situation, speak privately to the student/s 
where possible, speak calmly and respectfully, minimise body language, keep a reasonable 
distance, establish eye level position, be brief, stay with the agenda, acknowledge 
cooperation, withdraw if the situation escalates). 

Follow through 
(If the student starts displaying the appropriate behaviour briefly acknowledge their choice 
and re-direct other students’ attention towards their usual work/activity. If the student 
continues with the problem behaviour then remind them of the expected school behaviour 
and identify consequences of continued unacceptable behaviour). 

 
Debrief  

(Help the student to identify the sequence of events that led to the unacceptable behaviour, 
pinpoint decision moments during the sequence of events, evaluate decisions made, and 
identify acceptable decision options for future situations). 
 

Physical Intervention 
Staff may make legitimate use of physical intervention if all non-physical interventions have been 
exhausted and a student is: 

 physically assaulting another student or staff member 

 posing an immediate danger to him/herself or to others. 
 

Appropriate physical intervention may be used to ensure that Alloway’s duty of care to protect 
students and staff from foreseeable risks of injury is met.  The use of physical intervention is only 
considered appropriate where the immediate safety of others is threatened and the strategy is used 
to prevent injury.   
Physical intervention can involve coming between students, blocking a student’s path, leading a 
student by the hand/arm, shepherding a student by placing a hand in the centre of the upper back, 
removing potentially dangerous objects and, in extreme situations, using more forceful restraint. 
It is important that all staff understand: 

 physical intervention cannot be used as a form of punishment 

 physical intervention must not be used when a less severe response can effectively resolve 
the situation 



 

 the underlying function of the behaviour. 
Physical intervention is not to be used as a response to: 

 property destruction 

 school disruption 

 refusal to comply 

 verbal threats 

 leaving a classroom or the school, unless student safety is clearly threatened. 
Any physical intervention made must:  

 be reasonable in the particular circumstances,  

 be in proportion to the circumstances of the incident 

 always be the minimum force needed to achieve the desired result, and 

 take into account the age, stature, disability, understanding and gender of the student.  

  
Record keeping 
Each instance involving the use of physical intervention must be formally documented.  The following 
records must be maintained: 

 incident report  

 Health and Safety incident record (link to One School) 

 debriefing report (for student and staff) 
 
 
Teachers, support staff or visiting specialists may at some time experience a student exhibiting 
high level inappropriate or dangerous behaviour that may place the student or others at risk of 
harm. Direct contact to the school office via the telephone system, or neighbouring classroom 
teacher support is to be utilized in emergency issues relating to this behaviour. Depending on the 
severity of the incident and the risk to other students an evacuation or a lock down procedure may 
result. Teacher induction folders and evacuation posters outline these procedures. 
 
 
Consequences for unacceptable behaviour 
 

Alloway State School firmly supports the rights of both the Staff and students to work and learn 
without being impeded by other people’s negative behaviours.  When students choose not to 
conduct themselves according to the school’s agreed rules staff adopt a consistent sequential 
approach when dealing with these negative behaviours. The principles of the Responsible 
Thinking Classroom form the basis for our targeted behaviour support. 
 

 
 
  

http://education.qld.gov.au/strategic/eppr/health/hlspr005/smsdataentryform07-1.pdf


 

 

 



 

It should be stated that School Disciplinary Absences will be used after the unique circumstances of 
the situation and all other responses have been considered.  Certain types of behaviour are serious 
enough to warrant the consequence of recommendation for exclusion. 
 
Support from outside agencies as identified below would be accessed. 
 
 
Network of student support  
 
Within our school’s organisation the Special Needs Committee meets once per term. This 
committee is made up of the Principal, Guidance Officer, Learning Support Teacher, Special 
Education Classroom Teacher and classroom teachers. This is the forum where issues relating to 
special needs – students with disabilities, learning support issue and behaviour issues can be 
discussed. To support those students where extreme behaviours or continued inappropriate 
behaviours are occurring consideration is given to existing programs and processes already in 
place, whether referrals to Guidance for assessment or the Centre for Learning Management for 
intervention is necessary and would be beneficial.  The School Wide Positive Behaviour Support 
Committee meets each month and reviews the practices and successes of the school’s 
implementation of this initiative. 

 
In some cases referrals to external agencies are deemed to be the most appropriate action to take. 
Below are listed useful agencies which may be considered. 
 

SCAN  Gary Hohn - Senior Guidance Officer 
41540328 

Child and Youth Mental Health 41502620 

Bush Children’ 41523799 

Dept of Child Safety 41345517 

Child Development Services 43038590 

Community Child Health Services 41502413 

Centacare 41532532 

Phoenix House 41534299 

Life Line 131114 

Kids Help Line 1800551800 

 
 
 
Consideration of individual circumstances  
 
To ensure alignment with the Code of School Behaviour when applying consequences, the individual 
circumstances and actions of the student and the needs and rights of school community members 
are considered at all times. 
 
Alloway State School considers the individual circumstances of students when applying support and 
consequences by: 

 promoting an environment which is responsive to the diverse needs of its students 

 establishing procedures for applying fair, equitable and non-violent consequences for 
infringement of the code ranging from the least intrusive sanctions to the most stringent 

 recognising and taking into account students' age, gender, disability, cultural background, 
socioeconomic situation and their emotional state 

 recognising the rights of all students to: 
o express opinions in an appropriate manner and at the appropriate time  
o work and learn in a safe environment regardless of their age, gender, disability, 

cultural background or socio-economic situation, and 
o receive adjustments appropriate to their learning and/or impairment needs. 

 



 

The students, their welfare, their right to learn and be safe are important features of the school’s 
behaviour plan. A whole team approach which includes the child and their caregivers is necessary 
to ensure that the most appropriate paths for behaviour management, social or academic 
development are chosen. Access to our Chaplains, the Guidance Officer, School Health Personnel 
together with our experienced staff ensures that every consideration and avenue for support for the 
individual student is utilized. 
 
Related legislation 

 Commonwealth Disability Discrimination Act 1992 

 Commonwealth Disability Standards for Education 2005 

 Education (General Provisions) Act 2006 

 Education (General Provisions) Regulation 2006 

 Criminal Code Act 1899 

 Anti-Discrimination Act 1991 

 Commission for Children and Young People and Child Guardian Act 2000 

 Judicial Review Act 1991 

 Workplace Health and Safety Act 1995 

 Workplace Health and Safety Regulation 1997 

 Right to Information Act 2009 

 Information Privacy (IP) Act 2009 
 
Related policies 

 SMS-PR-021: Safe, Supportive and Disciplined School Environment  

 CRP-PR-009: Inclusive Education  

 SMS-PR-027: Enrolment in State Primary, Secondary and Special Schools 

 SMS-PR-022: Student Dress Code 

 SMS-PR-012: Student Protection 

 SCM-PR-006: Hostile People on School Premises, Willful Disturbance and Trespass 

 GVR-PR-001: Police Interviews and Police or Staff Searches at State Educational 
Institutions  

 ICT-PR-004: Using the Department's Corporate ICT Network 

 IFM-PR-010: Managing Electronic Identities and Identity Management 

 SCM-PR-003: Appropriate Use of Mobile Telephones and other Electronic Equipment by 
Students  

 
 
 
 
 
 
 
Some related resources 
 
School Wide Positive Behaviour Support 
Kids Matter 
 
 
Endorsement 
 

Appendix 
 

1. The Use of Personal Technology Devices* at School 
 
2. Procedures for Preventing and Responding to Incidents of Bullying 

(including Cyberbullying) 
  

http://iwww.qed.qld.gov.au/strategic/eppr/students/smspr021/
http://iwww.qed.qld.gov.au/strategic/eppr/curriculum/crppr009/
http://iwww.qed.qld.gov.au/strategic/eppr/students/smspr027/
http://iwww.qed.qld.gov.au/strategic/eppr/students/smspr022/
http://iwww.qed.qld.gov.au/strategic/eppr/students/smspr012/
http://iwww.qed.qld.gov.au/strategic/eppr/schools/scmpr006/
http://iwww.qed.qld.gov.au/strategic/eppr/government/gvrpr001/
http://iwww.qed.qld.gov.au/strategic/eppr/government/gvrpr001/
http://iwww.qed.qld.gov.au/strategic/eppr/ict/ictpr004
http://iwww.qed.qld.gov.au/strategic/eppr/information/ifmpr010
http://iwww.qed.qld.gov.au/strategic/eppr/schools/scmpr003/
http://iwww.qed.qld.gov.au/strategic/eppr/schools/scmpr003/


 

Appendix 1 
 

The Use of Personal Technology Devices* at School 
 
This policy reflects the importance the school places on students displaying courtesy, consideration 
and respect for others whenever they are using personal technology devices. 
 
Certain Personal Technology Devices Banned From School 
Students must not bring valuable personal technology devices like cameras, digital video cameras 
or MP3 players to school as there is a risk of damage or theft.  Such devices will be confiscated by 
school staff and may be collected at the end of the day from the school office. Breaches of this 
prohibition may result in discipline. Students are required to hand their mobile phones into the 
Administration Office each morning and collect them at 3:00pm. 
 
Confiscation 
Permitted personal technology devices used contrary to this policy on school premises will be 
confiscated by school staff. They will be made available for collection from the school office at the 
end of the school day unless required to be kept for purposes of disciplinary investigation, when it 
will only be returned in the presence of a parent.  
 
Devices potentially containing evidence of criminal offences may be reported to the police. In such 
cases police may take possession of such devices for investigation purposes and students and 
parents will be advised to contact Queensland Police Service (QPS) directly.     
 
Students who have a personal technology device confiscated more than once will not be permitted 
to have a personal technology device at school for at least one month, or longer if deemed necessary 
by the Principal. 
 
Personal Technology Device Etiquette 
Bringing personal technology devices to school is not encouraged by the school because of the 
potential for theft and general distraction and/or disruption associated with them. However, if they 
are brought to school, they must be turned off and out of sight during assemblies or classes. Personal 
technology devices may be used at morning tea and lunch breaks and before and after school. 
 
 
 
Recording voice and Images 
Every member of the school community should feel confident about participating fully and frankly in 
all aspects of school life without concern that their personal privacy is being invaded by them being 
recorded without their knowledge or consent. 
 
We uphold the value of trust and the right to privacy at Bundaberg South State School. Students 
using personal technology devices to record inappropriate behaviours or incidents (such as 
vandalism, fighting, bullying, staged fighting or pranks etc) for the purpose of dissemination among 
the student body or outside the school, by any means (including distribution by phone or internet 
posting) builds a culture of distrust and disharmony.  
 
Students must not record images anywhere that recording would not reasonably be considered 
appropriate (e.g. in change rooms, toilets or any other place where a reasonable person would 
expect to be afforded privacy).  
Recording of events in class is not permitted unless express consent is provided by the class teacher.  
 
A student at school who uses a personal technology device to record private conversations, ordinary 
school activities (apart from social functions like graduation ceremonies) or violent, illegal or 
embarrassing matter capable of bringing the school into public disrepute is considered to be in 
breach of this policy.  
Even where consent is obtained for such recording, the school will not tolerate images or sound 
captured by personal technology devices on the school premises or elsewhere being disseminated 
to others, if it is done for the purpose of causing embarrassment to individuals or the school, for the 



 

purpose of bullying1 or harassment, including racial and sexual harassment, or where without such 
intent a reasonable person would conclude that such outcomes may have or will occur. 
 
Students involved in: 

 recording; and/or   

 disseminating material (through text messaging, display, internet uploading etc); and/or,  

 knowingly being a subject of a recording 
Breach of this policy may be subject to discipline (including suspension and recommendation for 
exclusion). 
 
Students should note that the recording or dissemination of images that are considered indecent 
(such as nudity or sexual acts involving children), is against the law and if detected by the school will 
result in a referral to QPS. 
 
Text communication 
The sending of text messages that contain obscene language and/or threats of violence may amount 
to bullying and or harassment or even stalking, and will subject the sender to discipline and possible 
referral to QPS.  Students receiving such text messages at school, should ensure they keep the 
message as evidence and bring the matter to the attention of the school office.   
 
Assumption of cheating 
Personal technology devices may not be taken into or used by students at exams or during class 
assessment unless expressly permitted by staff. Staff will assume students in possession of such 
devices during exams or assessments are cheating. Disciplinary action will be taken against any 
student who is caught using a personal technology device to cheat during exams or assessments.  
 
Recording Private Conversations and the Invasion of Privacy Act 1971 
 
It is important that all members of the school community understand that under the Invasion of 
Privacy Act 1971, ‘a person is guilty of an offence against this Act if the person  uses a listening 
device to overhear, record, monitor or listen to a private conversation’. It is also an offence under the 
Act for a person who has overheard, recorded, monitored or listened to a conversation to which s/he 
is not a party to publish or communicate the substance or meaning of the conversation to others. 
 
Students need to understand that some conversations are private and therefore to overhear, record, 
monitor or listen to such private conversations may be in breach of this Act, unless consent to the 
recording is appropriately obtained. 
 
Special Circumstances Arrangement 
 
Students who require the use of a personal technology device in circumstances that would 
contravene this policy (for example to assist with a medical condition or other disability or for a special 
project) should negotiate a special circumstances arrangement with the Principal. 
 
* Personal Technology Devices includes, but is not limited to, games devices (such as Portable 
gaming devices, Tamagotchis®, laptop computers, PDAs, Blackberrys®, cameras and/or voice 
recording devices (whether or not integrated with a mobile phone or MP3 player),  mobile phones, 
IPods®  and devices of a similar nature. 
  

                                                           
1 Education Queensland does not tolerate bullying behaviour at schools. This includes bullying conducted by 
electronic means.  



 

Appendix 2 
 

Procedures for Preventing and Responding to Incidents of Bullying (including 
Cyberbullying) 

 
Purpose 

1. Alloway State School strives to create positive, predictable environments for all students at 
all times of the day.  The disciplined and teaching environment that we are creating is 
essential to: 

 achieving overall school improvement, including the effectiveness and efficiency of 
our student support procedures 

 raising achievement and attendance 

 promoting equality and diversity and 

 ensuring the safety and well-being of all members of the school community. 
 

2. There is no place for bullying in Alloway State School.   Research indicates that both those 
being bullied and those who bully are at risk for behavioural, emotional and academic 
problems. These outcomes are in direct contradiction to our school community’s goals and 
efforts for supporting all students. 

 
3. Bullying behaviours that will not be tolerated at Alloway State School include name-calling, 

taunting, mocking, making offensive comments, kicking, hitting, pushing, taking belongings, 
inappropriate text messaging, sending offensive or degrading images by phone or internet, 
producing offensive graffiti, gossiping, excluding people from groups, and spreading hurtful 
and untruthful rumours. 

 
4. Bullying may be related to:  

 race, religion or culture 

 disability 

 appearance or health conditions 

 sexual orientation 

 sexist or sexual language 

 young carers or children in care. 
 

5. At Alloway State School there is broad agreement among students, staff and parents that 
bullying is an observable and measurable behaviour.  When considering whether or not 
bullying has occurred, we will therefore avoid speculation on the intent of the behaviour, the 
power of individuals involved, or the frequency of its occurrence.  Whether bullying behaviour 
is observed between students of equal or unequal power, whether it occurs once or several 
times, and whether or not the persons involved cite intimidation, revenge, or self-defence as 
a motive, the behaviour will be responded to in similar fashion, that is, as categorically 
unacceptable in the school community. Each year, Alloway conducts a bullying audit that 
identifies students who may be bulling in the classroom or in the playground. The audit also 
identifies if students are observing others being targeted by bullies. If a student is identified 
as being a bully, they are closely monitored by the staff, and parents are informed.  

 
 
 
 
 
 
 
 
 
 
 
  



 

  



 

Rationale 
 

6. Research indicates that many problem behaviours are peer-maintained.  That is, peers react 
to bullying in ways that may increase the likelihood of it occurring again in the future.  
Reactions include joining in, laughing, or simply standing and watching, rather than 
intervening to help the person being bullied.  Whilst our school would never encourage 
students to place themselves at risk, our anti-bullying procedures involve teaching the entire 
school a set of safe and  effective response to all problem behaviour, including bullying, in 
such a way that those who bully are not socially reinforced for demonstrating it. 

 
7. The anti-bullying procedures at Alloway State School are an addition to our already research-

validated schoolwide positive behaviour support processes.  This means that all students are 
being explicitly taught the expected school behaviours and receiving high levels of social 
acknowledgement for doing so.  Adding lessons on bullying and how to prevent and respond 
to it is a subset of procedures that our students are already accustomed to.   
 
 

 
Prevention 
 

8. Attempting to address specific problem behaviours will not be successful if the general level 
of disruptive behaviour in all areas of our school is not kept to a low level.  Therefore, our 
schoolwide universal behaviour support practices will be maintained at all times.  This will 
ensure that: 

 Our universal behaviour support processes will always remain the primary  strategy 
for preventing problem behaviour, including preventing the subset of bullying 
behaviour  

 All students know the 4 school rules and have been taught the expected behaviours 
attached to each rule in all areas of the school 

 All students have been or are being taught the specific routines in the non classroom 
areas, from exiting the classroom, conducting themselves in accordance with the 
school expectations in the playground and other areas, to re-entering their 
classrooms 

 All students are receiving high levels of positive reinforcement for demonstrating 
expected behaviours, including those associated with following our routines,  from all 
staff in the non classroom areas of the school 

 A high level of quality active supervision is a permanent staff routine in the non 
classroom areas.  This means that duty staff members are easily identifiable and are 
constantly moving, scanning and positively interacting as they move through the 
designated supervision sectors of the non classroom areas. 

 
9. The student curriculum modules of the anti-bullying process consist of lessons taught by all 

teachers in all classrooms to a schoolwide schedule of instruction.  At all times simultaneous 
instruction is our goal, in order to maintain consistency of skill acquisition across the school. 

 
 
10. An initial introductory lesson is delivered, which teaches the 3-step process to be used by all 

students when experiencing bullying behaviour either as a person being bullied, the person 
bullying or bystander. 

 
 
 

 
11.  The introductory lesson is followed by several shorter lessons, each of which focuses on 

one of the bullying behaviours that the school has identified and defined.  These lessons 
include instruction on how to approach adults and also on what reactions and systemic 
responses they should expect from adults. 

 



 

12. Research indicates that a common outcome of anti-bullying programming is an improvement 
in understanding of bullying but little change in the frequency or nature of actual bullying 
behaviour.  One of the reasons cited for this outcome is the lack of behavioural rehearsal in 
the programming.  The anti-bullying process at Bundaberg South State School takes care to 
combine knowledge with practice in a process of active learning, so that students understand 
by ‘doing’ as much as by ‘knowing’.  

 
13. Alloway State School, through our PBL processes, uses behavioural data for decision-

making.  This data is entered onto One School on a daily basis and can be recalled as 
summary reports at any time.  This facility allows the school to track the effectiveness of its 
anti-bullying process, to make any necessary adjustments, and to identify specific bullying 
behaviours that may need to be revisited or revised in the instructional process.  

 

 

GENERAL INFORMATION 
 

ADMISSIONS 
Admissions of new pupils take place on the first day of school, or parents may call at the school at any time 
during school hours to complete an enrolment form and make an appointment with the Principal. It is 
essential that if any details change (eg. phone number, address, contact name and number) you 
notify the school immediately. 
 
Children born between 30 July 2013 and 30 July 2014 are eligible to enrol in the 2019 prep class. 
From 2008 the starting age for Year 1 was increased by six months.  Children will need to be 6 by the 30 
July in the year they enrol in Year 1.   
 
For the purpose of enrolment of a child, the Principal will require a parent to produce documentary evidence 

of the date of birth (eg. Birth Certificate).   As of 2017 the Preparatory year of schooling is compulsory. 
 
If a child is enrolling in a Queensland State School for the first time, schools are required to sight the original 
birth certificate to confirm the child’s legal name, date of birth and parent details. 

 
ATTENDANCE 
Regular attendance is necessary if pupils are to gain the greatest possible benefit from their school 
experiences. Frequent absences have a detrimental effect on results. 
 
Your legal obligation 
Section 176(1)(b) of the Act provides that each parent of a child of compulsory school age has the obligation 
to ensure their child is attending school on every school day, for the educational program in which the child is 
enrolled.  
“Compulsory school age” is defined by s.9 of the Act to start when a child is at least 6 years and 6 months of 
age and to finish when the child turns 16 years of age or completes Year 10, whichever is sooner.  
 
Failure to comply with the obligation in s.176(1)(b), without a reasonable excuse, is an offence.  If you are 
prosecuted for an offence, you are liable to a fine of up to $660 (6 penalty units) for the first offence, and up 
to $1320 (12 penalty units) for each further offence.  

  
ABSENCES FROM SCHOOL 
Whenever your child is absent from school, class teachers should receive a note, upon the return of the 
child, explaining the absence. Where an absence of more than 2 days is anticipated, notification of this must 
be given in writing - beforehand if possible.  A phone call to the office will suffice in the case of minor illness. 
A Doctor’s Certificate is required if more than 3 days absence.  Any absence from school is classed as 
unauthorised by the Principal if no explanation is given. All absences are recorded and entered into 
OneSchool and recorded on your child’s semester report card. 
 
If a student is absent from school it is a requirement that the reason for the absence is followed up on the 
same day. 
 
 

BOOK LISTS 
Book lists for the various year levels are available from the school office. [Please check individual Class 
Book Lists.]  Children should always have sufficient writing materials prior to commencement of classes, 



 

plus other requirements as directed by the class teacher. You may be asked throughout the year to provide 
extra resources if required. 
 

MARKING OF POSSESSIONS 
Please ensure that all children’s possessions, including clothes, are clearly named. Bicycle helmets 
particularly, should be identifiable. Children should not bring valuable items such as cards (eg. basketball) or 
other collectables to school as a matter of course as there is always the risk of loss, damage or theft of items 
such as these. All scooters and bikes must be secured on the bike rack with a lock.   

 

CURRICULUM 
As mentioned in the foreword we believe that schools are primarily places dedicated to academic excellence. 
We aim to help every child achieve at the highest level possible. To this end, we are, in curriculum matters, a 
traditional school with a very strong emphasis on literacy, mathematical competence and an approach to the 
key learning areas. An Australian Curriculum is to be phased in over the next few years. The newly revised 
curriculum for English, Mathematics, Science, History and Geography with other key learning areas to be 
added in coming years.  
 
The Australian Curriculum is embedded in English, Mathematics, Science and HASS (Humanities and Social 
Science).  The Arts, Technologies and Health and Physical Education will be introduced over the next three 
years. 

 

DRESS - GENERAL 
Alloway State School is a uniform school, this being endorsed by the P & C.  The wearing of 
the full uniform is, therefore, strongly encouraged and supported by our total school community.  
We believe that such a policy encourages school pride and equality among our students.  
 (See uniform policy included). However, children should be cleanly and respectably dressed 
at all times. Shoes must be worn to school each day for safety reasons. The wearing of 
coloured nail polish, hair dyes, jewellery, beach wear and extreme fashion of clothing is not 
acceptable (eg. bare mid-riff/backless/sleeveless tops). In the case of pierced ears, sleepers or 

studs are acceptable. Other body piercing is not acceptable.  Jewellery must be removed for any 
contact sport. On days when such activities are part of the school program, it would be 
advisable to leave these items at home where the chance of loss or theft is less. 

 

LOST PROPERTY 
Items discarded and found around the grounds are brought to port racks outside the staff room (next to the 
Office).  Parents are most welcome to call at any time when searching for lost property - in fact, we would 
encourage this. Property not claimed at the end of each term is distributed to local charitable organisations. 

 
 

SCHOOL TIMES (ARRIVAL AND DEPARTURE) AND SUPERVISION 
   
9:00am   - 3.00 pm  Monday to Friday 
9:00 am   - 11:00 am Session 1 
11:00am    - 11:45am  Morning tea 
11:45am   -  1:15pm  Session 2 
1:15pm   -  1:45pm  Lunch 
1:45pm   -   3:00pm  Session 3 

 
School commences each day at 9:00 am.  Children are not to enter the school grounds before 8 am unless 
prior arrangements have been made with the school.  Students are required to sit in the under covered area 
until they are released by a staff member at 8:30am. They are then allowed to play on the playground at the 
front of the school. The bell sounds at 9:00 am and pupils should be at school by this time to allow them to 
settle down and prepare for the day’s lessons.  Although teachers are not rostered on duty before 8.40 am 
and after 3 pm, every care will be taken to ensure children’s safety. All classes are dismissed at 3 pm. 
Children should proceed to their destination in an orderly manner.  

 

STUDENT/FAMILY INFORMATION 
Every student has a Confidential Record File that contains all essential family, scholastic and 
medical information. It is ESSENTIAL that this information be kept up to date. Please 
advise the Office of any changes to address, phone contacts, emergency contacts or 
custody details.   

 
 



 

 
STUDENT TRANSFERS 
Parents of any children transferring to another school are asked to advise us as early as possible before the 
move, and where possible name the school the child will be attending.  All Library books, class readers, 
school instruments are to be returned to the School before leaving. 
  

SCHOOL HEALTH AND SAFETY ISSUES 
 

ACCIDENTS AT SCHOOL 
Although staff members are rostered on playground duty, accidents will occur. First Aid will be 
administered if and when necessary. Should your child be involved in an accident at school, you will 
be contacted immediately. If you are unable to be contacted and medical attention is needed, the 
school will act on your behalf and notify the Queensland Ambulance Service, Hospital or your family 
medical practitioner. You should ensure that the school has an emergency telephone number to 
ring in case of an emergency. 

 
 

DENTAL THERAPY 
Free dental treatment is available for all children in the school. The dental van makes annual 
visits to this school and is staffed by a dental therapist and assistants who carry out most dental 
treatment and who also encourage dental health and hygiene through an education program. 
A visiting school dentist performs major work. Parents will be contacted before treatment is 

provided as written consent is required.   Contact Number for appointments is  4303 8059. 
 
HEAD LICE 
Head lice cause some concern with primary school children, especially those in the lower school where they 
tend to have closer contact with each other. Should your child contract head lice, your child should be 
treated with appropriate lotions before returning to school.  If you ever have any concerns in this regard, 
please do not hesitate to contact the Principal for advice as to treatment. Head lice can cause some 
discomfort and quite a degree of embarrassment but please be assured that none of us is exempt and no 
stigma is attached. Clean heads are often the most likely hosts. 

 
 

HEALTH AND HYGIENE 
Cleanliness and personal hygiene are vigorously encouraged at school. Children should wash hands after 
using toilets as well as after play. Open sores, boils etc. should be covered. Parents with children in infant 
grades are encouraged to keep a change of clothing in a plastic bag in your child’s school bag - “little 
accidents” can and do happen. This practice may help save some embarrassment for your child. 

 
 

 
ILLNESS AT SCHOOL 
From time to time, children become ill at school. If, in the opinion of the supervising 
teacher the child will not recover quickly, parents will be contacted and asked to collect 
the child. As is normal, all children suffer from colds, flu etc. during their school years. If 
your child is not well, we would prefer you kept him/her at home to make a complete 

recovery. Children normally are much more comfortable in their own bed rather than in our sick room. Should 
your child have a slight head cold, please make sure adequate hankies/tissues are packed.  Children who 
suffer from respiratory conditions, and who are able to use the sprays themselves, should make sure they 
have them at school on a daily basis. 

 

IMMUNISATION / VACCINATION 
Childhood ailments such as measles and serious health hazards such as tetanus can 
be avoided if children are vaccinated/immunised. You are urged to either take 
advantage of the free programs provided by the Councils or contact your family 
medical practitioner. Hepatitis B vaccination is recommended for older students 
involved in body contact sports. For further information contact your family doctor. 

From 2016, immunisation will be mandatory for students before they enter 
prep. 
 

 



 

MEDICATION 
1. Only prescribed medication is to be administered and then only at the written request of 

a parent.  Medication forms for this purpose are available at the school office and MUST 
be completed by a parent / guardian or responsible adult when the medication is brought 
to school. 

2. Medication will only be administered to the person whose name appears on the pharmacist’s 
label. Medication bearing the name of one person will not be administered to another without written 
notification from the Pharmacist or Doctor. 

3. Medication will be administered only when written directions as to the time and duration have been 
received from the parent of the child and then only in accordance with the directions on the pharmacist’s 
label. 

4. On written parental request, certain medication eg asthma sprays may be entrusted to children to 
administer at their own discretion.  

 

SUN PROTECTION 
A “No Hat No Play” rule is enforced in our school.  It will not be general practice to allow 

children to play outside without a broad brimmed or legionnaires hat.  Increasing concern is 
being felt because of the rising incidence of skin cancer in Queensland. Children are most 
welcome to bring along sunscreens (to be applied before swimming, recess and sports 
practices). These items, along with all other removable items of clothing should be clearly 

named and will remain the child’s responsibility. 

 
WORKPLACE HEALTH AND SAFETY 
Please assist us by advising either the Principal or a staff member of any areas or practices in this school, 
which you feel, may be unsafe and therefore may cause injury. Our aim is to identify any problem areas, 
assess and rectify them. Parents and indeed visitors can make a real contribution in this area.  Our 
Workplace Health and Safety Committee meets regularly to discuss your concerns. 

 

LEAVING SCHOOL GROUNDS DURING RECESS 
This school’s policy is that children are not to leave the school grounds for any reason unless parental 
consent has been given to the office in writing.  Children will not be permitted to return home for lunch during 
lunch hours without written consent from a parent. Children will then be issued with a lunch pass. Naturally, 
special circumstances eg medical/dental appointments will arise from time to time. These can be dealt with 
by a special note/phone call as appropriate. Please be assured that the safety of children is our prime 
concern.  When parents are taking their children during school time for medical, dental or family reasons you 
must report to the office to sign your children out. 
 

SWIMMING 
All students at Alloway State School participate in swimming lessons in term 2. The P&C 
Association kindly assist with the funding of our swimming buses and it is the parent’s 
responsibility to pay for the admission into the pool as well as any extra costs incurred. 
 
Please assist our swimming program by: 
1. Children must bring a bag (plastic, towelling or otherwise) to put their clothes in, while 

swimming. It would be appreciated if all children’s clothes were named, particularly in 
the lower grades.  Neither boys nor girls are permitted to wear their togs under 
their clothing to school. 

2. Children must shower and use the footbath before entering the pool. 
3. Bathing caps are encouraged; long hair must be tied back. 
4. Jewellery must not be worn except in the case of pierced ears, where only sleepers or studs are allowed. 
5. Children with sores, wounds or fungal skin conditions will not be allowed to enter the pool. If in doubt, 

consult a teacher. 
6. One-piece bathers are preferred for girls. 
7. All students, so as to comply with sun protection policies, will wear a sun protection shirt or a t-shirt over 

their togs 
8. It is expected that all children will participate in the swimming program unless parents specifically 

request exclusion. 
9. No running allowed inside the pool area. 
10. No running dives permitted. 
11. The whistle must be promptly obeyed. 
12. Any infringement of the rules or teacher’s instructions means immediate dismissal from the pool. 
 



 

COMMITTEES – THEIR FUNCTIONS AND AIMS 

 

PARENTS AND CITIZENS ASSOCIATION 
While the school does receive certain funds from the Government, additional funds for library improvement, 
sporting activities, extra teaching aids, ground improvements etc are provided by your Parents and Citizens 
Association. Throughout the year, this Association will request assistance with fundraising.  
 
P & C meetings are held in the staffroom on the third Monday of each month from February to November.  
All parents are urged to attend, as a handful of parents often have to make a decision, which will affect the 
whole school. The more involvement we have at these meetings, the greater the benefits for our children and 
school.   

 

 
TUCKSHOP 
Although there is no formal tuckshop, the school and P&C work together to offer special days as 
a fundraiser for particular events such as camps or school excursions. 

 
 

 

MONEY MATTERS 

STUDENT BANKING 
Student banking is conducted each school week.  School banking takes place on a 
designated day – WEDNESDAY.  New accounts may be opened and deposits made. All 
enquires should be directed to the School Banking Co-ordinator.  

 
 

MONEY 
Occasionally it will be necessary for children to bring money to school for purposes other 
than tuckshop. Please send the correct money in a well-sealed envelope making a note on the outside of 
student’s name and grade and the purpose of the money. The likelihood of money being lost when packed in 
this way is lessened. Your co-operation in this matter would be much appreciated. Please teach your child to 
take care of this money, as responsibility is also part of the learning process. A reminder once again that 
children should not bring valuable items such as mobile phones, cards (e.g. Pokemon, basketball, phone 
cards, toys) or other collectables to school as a matter of course as there is always the risk of loss, damage 
or theft of items such as these.  The school does not take responsibility for these items.   

 
 

ADMINISTRATION  

 

ADMINISTRATION 
All general enquires may be directed either by telephone (School Number 41597352) or personally at the 
Administration Office. Please feel free to contact us if you have any queries whatsoever. We pride ourselves 
on being approachable and supportive. Office hours are 8:00am to 3:30pm.  
Telephone 41597352 
Fax  41597508 
Email  admin@allowayss.eq.edu.au 
Website www.allowayss.eq.edu.au 
Skoolbag Download free App for Mobile Phone or computer 

 

ASSEMBLIES 
Only one school assembly is held each week - on Wednesday afternoon at 2:40pm. As this time is the only 
time when all students and teachers are together as one unit, it is a very important occasion. Formal aspects 
of the assembly include greetings from the Principal and Staff and the anthem, while the informal aspects 
focus on notices, coming events, school visitors, reminders, award presentations and reports by students.  
Parents are most welcome and indeed encouraged to attend. 
 

mailto:admin@allowayss.eq.edu.au
http://www.allowayss.eq.edu.au/


 

NEWSLETTERS / NOTES 
Our only form of maintaining a regular information service is by our weekly 
newsletter.  These are sent home on THURSDAY of each week.  Please keep an 
eye out for these, along with other notices that may be sent home via your child. 
Mostly notes are handed to the ‘eldest in the family’, but please do check with your 
younger children as well - just in case. Parents are asked to stress the importance 
to children of delivering circulars, notes, etc. promptly.   

 

PARENT/TEACHER MEETINGS 
These meetings are held before school/after school each year. They enable teachers 
to discuss their procedures and expectations and provide an opportunity for parents to 
ask questions and get to know their child’s teacher/s in an informal atmosphere. 
Where possible, we would encourage all parents to attend these meetings. 
Parent/Teacher contact is very important and we would encourage that this contact be 
carried on throughout the year. 

 

 
REPORTS 
Reports are based on a continuous assessment of each pupil’s performance. These are prepared and 
issued twice yearly. These should be signed and returned to the school.  Opportunities are made available 
for parents to make appointments with their child’s teacher.  This can be done throughout the year, however 
a special time is organised in Terms 1 and 3.  
 
 

 OTHER SCHOOL ASPECTS 

 
HOMEWORK 
All children have regular nightly homework. Parents are encouraged to take a daily interest in 
this work whether it be simply a matter of sitting for ten minutes with your Year 1 child to 
listen to his/her reading, through to listening to spelling or checking that “the project we knew 
about two weeks ago” has been commenced or completed. 

 
 

HOUSE CAPTAINS AND SCHOOL CAPTAINS 
At the close of the school year at our “Presentation/Concert Night”, a team of School Leaders are announced 
for the coming year.  These pupils are chosen by their peers and staff members and they will represent the 
school on formal occasions and speak on behalf of all students (e.g. visit by Mayor, Local Member etc.) They 
are expected to be school role models and as such will conduct themselves in a responsible manner at all 
times. 
 
At the commencement of the new school year House Captains and Vice Captains are chosen by the children 
and they too are representatives of their House Groups (e.g. Sports Days and Student Council etc.) These 
children are chosen because of their popularity with their peers as well as adults. There are two house 
groups – Elliott (blue) Calavos (orange).  All children will be allocated to a house on enrolment.  

 
 

LIBRARY 
Our school has an excellent resource centre, well equipped, that fosters excellence in 
learning.  All children are encouraged to borrow freely and regularly but we do ask that the 
borrower use a library bag to protect the book. Library bags made from material are most 
suitable.  Please print the child’s name (and grade) on the outside of the library bag.  
Please return books by due date to Library. Students receive a free library bag as they 
enter prep. This is kindly funded by the P&C Association. 

 

LOTE 
The learning of a Language Other Than English (L.O.T.E.) was introduced into the upper school in 1992. 
The language being studied at Alloway State School is German. A language teacher visits the school each 
week and takes formal lessons with Year 5 and 6 students.   

 
 



 

PHONE CALLS 
Students are not expected to make use of the school phone unless in an emergency. 
Forgetting their swimming togs, or making arrangements to play at a friend’s house after 
school is not classed as an emergency. Messages from home of an important nature will 
be relayed to children.  
 
 

RELIGIOUS INSTRUCTION 
A co-operative religious instruction program usually operates at Alloway State School for half an 

hour. All students remain in their homeroom where visiting teachers of religion give instructions.  
Children participating in the program are expected to pay a fee to cover the cost of workbooks 

provided by the Bundaberg Co-operative Religious Instruction Working Committee. Parents 
who do not wish their children to participate in this program should provide written advice.  
Fees should be paid as early in the school year as possible. 

 
 

CHAPLAINCY PROGRAM 
This school community provides a chaplaincy program endorsed by the school’s Parents and Citizens’ 
Association and available on a voluntary basis to all students.  The chaplain is involved in a range of 
activities which happen at this school which are free of religious, spiritual and/or ethical content.  These 
activities, which include friendship programs, self-esteem programs and pastoral care are available to all 
students on a voluntary basis unless a parent or guardian requests in writing that this is not to occur for their 
child/ren.  Chaplains may also be involved in activities with religious, spiritual and/or ethical content and 
additional consent will be sought from parent/guardians for these specific activities when the occasion arises.  
Information about the school’s chaplaincy program will be available on the school’s website.  Prior to the 
commencement of any additional activities with religious, spiritual and/or ethical content in the school, 
parents/guardians will be advised through the school newsletter.    

 
 

SCHOOL HOUSES 
There are TWO HOUSE GROUPS, which have been named after local areas, which surround the school.  
Children are allocated a house from Prep and on enrolment. These houses compete against one another 
throughout the year.   Elliott (Blue), Calavos (Orange) 

 
 
SPORTS 
Students participate in annual Jumps Day and Salter Oval day. If a student qualifies within a given time, they 
are invited to try out in the Bundaberg athletics carnival from where a Wide Bay team is chosen. 

 
 
 

Jewellery must be removed for any contact sport. On days when such activities are part of 
the school program, it would be advisable to leave these items at home where the chance 

of loss or theft is less. 

 
 
 

VACATION SECURITY 
Vacation times are considered to be a very high risk period when it comes to school security. 
We would appreciate it if you reported any unusual comings and goings to the police. The 
monitoring of our security alarm system is of considerable expense to the school and it is 
only through the help of the public that we can “keep what is rightfully ours”. Not only is the 

loss of materials and wilful damage to property very soul destroying and expensive, but also 
very disheartening and extremely time-consuming to office staff.  Please remember that it is illegal to be on 
school property without the permission of the Principal.  All school buildings have security alarms installed.    

School Watch number is 131788.  
 
 

 
 
 



 

VOLUNTEER ASSISTANCE  
Parents willing to assist teachers and children in classrooms by listening to children read, helping with 
supervision, art activities, etc. are asked to contact your child’s teacher/s. Volunteers visit the school at a 
time convenient to themselves and carry out work arranged by teachers. No special training is necessary. 
This is an opportunity for parents to observe classrooms in action and get to know the staff better.  All 
volunteers must sign the “sign-on” book at the office before commencing in the classrooms.   

 
This is a Workplace Health and Safety initiative and we trust you will comply with this. Volunteers who are 
not parents of children at the school must have a current Blue Card.  This must be presented to the School 
Office.  

 
 

PLAYGROUP 
Playgroup operates from 9:30 – 11;00am each Tuesday. Families are most welcome to come along and join 
in for an informal morning with their children. This is a great opportunity to meet new parents to the area.  
 
 

SCHOOL BUS 
South Bundy Buses: Telephone – 4152 5880  
  



 

  



 

 



 

ALLOWAY STATE SCHOOL 

  4334 Goodwood Road  Bundaberg Q 4670 

 (07) 4159 7352 

Fax (07) 4159 7508 

Email: admin@allowayss.eq.edu.au 
Web: www.allowayss.eq.edu.au 

 

STUDENT DRESS CODE 
Alloway SS has a very distinctive official school uniform incorporating base colours of Royal blue 
and orange. Students are required to wear this uniform when: 

 Attending or representing the school; 
 Travelling to and from school; and 
 Engaging in school activities out of school hours 
 Shirts must be tucked in 

CLOTHING OPTIONS:  
 School polo shirt  
 Girls royal blue skort, shorts, skirt 
 Boys royal blue rugger shorts  
 Unisex royal blue mesh shorts 
 School jumper/tracksuit - Royal blue only 
 SHOES - Enclosed shoes are compulsory. Black is preferred with white/black socks. Sports 

shoes are ideal. 
 HAT – royal blue, wide brimmed hat or legionnaire to be worn at all times when outdoors.  
 JEWELLERY – jewellery is not to be worn to school. Students are permitted to wear a watch 

and/or studs or sleepers, only in ears, maximum of 2.) 
Items which could cause injury to the wearer or others in a sporting context must be removed 
before the child participates and remain the responsibility of the student. 

 MAKE-UP – is not permitted. 
 NAIL POLISH – is not permitted 
 HAIR – shoulder length or below needs to be tied back. 
 
NON-COMPLIANCE 
 Exemption process – parents are to communicate with the school in the instance that their child is 

unable to comply with the student dress code 
 Alternative arrangements – the principal may approve these for a set period of time upon written 

request from the parent 
 Clothing bank – the school may offer the use of relevant items from a bank of second hand items 

held at the school 
 Sanctions – imposed on once only basis per episode of non-compliance. These reflect the severity 

and recentness of the non-compliance and are limited to one of the following: 
 Withdrawing the student from the playground 
 Preventing a student from attending, or participating in, any activity for which the student 

is representing the school; or 
 Preventing the student from attending or participating in any school activity that is not an 

essential school educational program 

 
The P & C of Alloway State School resolves that it supports a student dress code for Alloway State 
School because it believes that a student dress code at Alloway State School promotes objectives of 
Education [General Provisions] Bill 2006. 
In particular, the P & C of Alloway State School supports the intention of a student dress code in 
providing a safe and supportive teaching and learning environment by: 
 Ready identification of students and non-students at school; 
 Eliminating distraction of competition in dress and fashion at school; 
 Fostering a sense of belonging; and 
 Developing mutual respect among students through minimising visible evidence of economic or 

social difference 

 

 
 

Shirts and hats are available from the school: 
 

 Uniform Shirts - $28 (all sizes) 

 Wide brimmed hat - $7.00 

 Legionnaire hat - $5.00 
 

 

Devised March 2007  Reviewed at P&C Meeting 
  25 May 2015 
 

mailto:admin@allowayss.eq.edu.au


 

Relevant legislation and policy 
Legislation and/or regulations  

 Anti-Discrimination Act 1991 new window Part 2, Division 7(1); Division 3, 39; Chapter 3, Part 

1, 117(1)(2); Part 2, 118 http://www.legislation.qld.gov.au/LEGISLTN/CURRENT/A/AntiDiscrimA91.pdf  

 Education (General Provisions) Act 2006 new window Sections 360-363, section 283 
http://www.legislation.qld.gov.au/Bills/51PDF/2006/EducGenProvB06.pdf  

 Workplace Health and Safety Act 1995 new window Division 2, 28; Division 3, 36 
http://www.legislation.qld.gov.au/LEGISLTN/CURRENT/W/WorkplHSaA95.pdf  

 Disability Discrimination Act 1992 new window Part 2 Division 2, 22 and Division 3, 37-38 
http://www.comlaw.gov.au/ComLaw/Legislation/ActCompilation1.nsf/0/31452800B62A28B7CA256FC00020014A/$file/D
isabilityDiscrimination1992_WD02.pdf  

 Racial Discrimination Act 1975 new window Part II, 9 (1), (1A) 
http://www.comlaw.gov.au/ComLaw/Legislation/ActCompilation1.nsf/0/29DCCB9139D4CCD8CA256F71004E4063/$file/
RDA1975.pdf  

 Sex Discrimination Act 1984 new window Division 2, Section 21 
http://www.comlaw.gov.au/ComLaw/Legislation/ActCompilation1.nsf/0/3A1AE1C157596F93CA2571410005BFEF/$file/S
exDiscrimination84_WD02.pdf  

Related procedures  

 SMS-PR-021: Safe, Supportive and Disciplined School Environment 
/strategic/eppr/students/smspr021/  

 FNM-PR-004: Purchasing Textile Clothing and Footwear /strategic/eppr/finance/fnmpr004/  

 HLS-PR-013: Developing a Sun Safety Strategy /strategic/eppr/health/hlspr013/  

 HLS-PR-012: Curriculum Activity Risk Management /strategic/eppr/health/hlspr012/  

 LGS-PR-005: Trade Practices /strategic/eppr/legal/lgspr005/  

 CRP-PR-009: Inclusive Education /strategic/eppr/curriculum/crppr009/  
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